sample complaint letter against
supervisor

Sample complaint letter against supervisor is an essential document that
employees use to formally address issues related to workplace misconduct,
harassment, unfair treatment, or other concerns involving their supervisors.
Writing an effective complaint letter is crucial to ensure that your
grievances are taken seriously and that appropriate action is taken. This
article provides comprehensive guidance on how to craft a professional,
clear, and impactful complaint letter against a supervisor, along with sample
templates and best practices to help you navigate this sensitive process.

Understanding the Importance of a Complaint
Letter Against a Supervisor

A complaint letter against a supervisor serves as a formal record of your
concerns within the organization. It is often the first step in resolving
workplace issues through official channels, especially when informal
discussions have failed or are inappropriate.

Key reasons to write a complaint letter include:

- Addressing workplace harassment or bullying

- Reporting unfair treatment or discrimination

- Notifying about unethical or illegal behavior

- Highlighting ongoing conflicts or communication issues

- Seeking intervention or resolution from HR or higher management

A well-written complaint letter can help protect your rights, foster a
healthier workplace environment, and facilitate prompt action from the
organization.

Steps to Write an Effective Complaint Letter
Against a Supervisor

Creating a compelling complaint letter involves careful planning and clear
communication. Here are the essential steps:

1. Gather Evidence and Documentation

Before drafting the letter, collect any relevant evidence, such as emails,
messages, witness statements, or records of incidents. Accurate documentation
strengthens your case and provides concrete examples to support your claims.



2. Understand Company Policies and Procedures

Review your organization’s policies on workplace conduct, complaint
procedures, and grievance processes. This knowledge ensures your letter
aligns with organizational protocols and increases the likelihood of prompt
action.

3. Address the Letter Appropriately

Identify the correct recipient-usually HR personnel, a higher-level manager,
or a designated grievance officer. Use formal salutations and titles to
maintain professionalism.

4. Be Clear and Concise

State your concerns clearly, providing specific details such as dates, times,
locations, and involved parties. Avoid emotional language and stick to
factual information.

5. Focus on the Issue, Not Personal Attacks

Maintain a respectful tone throughout the letter. Concentrate on describing
the behavior or incidents rather than attacking the supervisor personally.

6. State Your Desired Resolution

Specify what actions you hope the organization will take—whether it'’s an
investigation, mediation, training, or other corrective measures.

7. Proofread and Review

Check for grammatical errors, tone, and clarity. Consider having a trusted
colleague or legal advisor review the letter before submission.

Sample Complaint Letter Against Supervisor

Below is a template you can customize based on your specific situation:

““plaintext

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]

[Date]



[Recipient Name]
[Recipient Title]
[Company Name]

[Company Address]
[City, State, ZIP Code]

Subject: Formal Complaint Against Supervisor [Supervisor’s Name]
Dear [Recipient Name],

I am writing to formally bring to your attention a matter that has
significantly impacted my work environment and well-being. I believe it is
necessary to report concerns regarding my supervisor, [Supervisor’s Name],
whose conduct has been inappropriate and detrimental to a respectful
workplace.

On [specific date(s)], I experienced [briefly describe the incident(s), e.g.,
unwarranted criticism, discriminatory comments, harassment, etc.]. For
example, on [specific date], during [meeting, conversation, etc.],
[Supervisor’s Name] [describe the behavior: shouted at me, made
discriminatory remarks, refused to provide necessary support, etc.]. These
actions have caused me considerable stress and have affected my ability to
perform my duties effectively.

Furthermore, despite my attempts to address these issues informally by
speaking directly with [Supervisor’s Name], the behavior has persisted. I
believe that a formal review is necessary to ensure that such incidents are
addressed appropriately and do not recur.

I am committed to maintaining a positive work environment and trust that the
company values employee dignity and fairness. Therefore, I kindly request
that this matter be investigated thoroughly and that appropriate actions are
taken to resolve the situation.

Attached are copies of relevant emails, messages, or other documentation
supporting my claims.

Thank you for your attention to this serious matter. I am available for a
meeting to discuss this further and provide any additional information
needed.

Sincerely,

[Your Name]
[Your Job Title]
[Signhature, if submitting a hard copy]

AN



Best Practices for Writing a Complaint Letter
Against a Supervisor

To maximize the effectiveness of your complaint letter, consider the
following best practices:

» Be Professional and Respectful: Maintain a formal tone throughout the
letter, regardless of the severity of your grievances.

e Stick to Facts: Focus on factual descriptions rather than assumptions or
emotional responses.

e Be Specific: Include dates, times, locations, and specific behaviors to
provide clarity.

e Avoid Personal Attacks: Criticize behavior, not the individual’s
character.

e Maintain Confidentiality: Clearly state if you wish the matter to be
kept confidential.

* Follow Organizational Protocols: Submit the complaint through the
designated channels, whether HR or a grievance committee.

» Keep Copies: Retain copies of the letter and supporting documents for
your records.

Legal and Organizational Considerations

Before submitting a complaint, it’s important to understand your legal rights
and the organization’s policies.

Legal Aspects:

- Many jurisdictions have laws protecting employees from workplace harassment
and discrimination.

- Keep records of all incidents and communications to support potential legal
actions.

- Seek legal advice if you believe your rights are being violated or if the
situation escalates.

Organizational Policies:

- Review your employee handbook or internal policies related to grievances.
- Follow the prescribed procedures for filing complaints.

- Understand the confidentiality and anti-retaliation policies to protect



yourself from reprisals.

Conclusion

A well-crafted complaint letter against a supervisor is a powerful tool to
address workplace issues formally and professionally. It helps ensure that
your concerns are documented and taken seriously, prompting the organization
to investigate and resolve the matter. Remember to keep your communication
factual, respectful, and aligned with organizational policies. If necessary,
seek support from HR, legal advisors, or employee assistance programs to
navigate complex situations effectively.

By following the guidance provided in this article and utilizing the sample
templates, you can confidently prepare your complaint letter and work towards
a safer, fairer, and more respectful workplace environment.

Frequently Asked Questions

What should be included in a sample complaint letter
against a supervisor?

A sample complaint letter should include the complainant's contact
information, a clear description of the issue or misconduct, specific
incidents with dates if possible, the impact of the supervisor's behavior,
any previous attempts to address the issue, and a formal request for
resolution or action.

How can I ensure my complaint letter against a
supervisor is professional and effective?

Maintain a respectful tone, be concise and factual, avoid emotional language,
provide specific examples, focus on the behavior rather than personal
attacks, and clearly state the desired outcome or resolution.

What are some common reasons to write a complaint
letter against a supervisor?

Common reasons include workplace harassment, unfair treatment, favoritism,
violation of company policies, poor communication, unprofessional behavior,
or creating a hostile work environment.

Can a sample complaint letter against a supervisor



be used as a template?

Yes, a well-structured sample complaint letter can serve as a template.
However, it's important to customize it with specific details relevant to
your situation to ensure it accurately reflects your concerns.

What steps should I take before submitting a
complaint letter against my supervisor?

Document incidents with dates and details, try resolving the issue informally
if possible, review company policies on complaints, seek advice from HR or
trusted colleagues, and ensure your complaint is factual and professional
before submitting.

Are there legal considerations when writing a
complaint letter against a supervisor?

Yes, ensure your complaint is truthful and avoid defamatory language. Be
aware of confidentiality policies and avoid sharing sensitive or false
information that could lead to legal repercussions. It's advisable to seek
legal advice if the issue is serious.

How should I send my sample complaint letter against
a supervisor?

Send the letter through official channels such as email or a formal HR
portal, ensuring you keep a copy for your records. If submitting a physical
letter, use a certified mail service to confirm receipt and maintain
documentation of your submission.

Additional Resources

Sample Complaint Letter Against Supervisor: A Comprehensive Guide

When navigating workplace challenges, one of the most delicate yet critical
situations involves addressing issues with a supervisor. Whether due to
misconduct, unfair treatment, harassment, or other grievances, communicating
these concerns effectively is essential to seek resolution while maintaining
professionalism. A well-crafted complaint letter against a supervisor not
only ensures your voice is heard but also serves as a formal record should
further action be needed.

In this article, we delve into the art and science of drafting an impactful
complaint letter against a supervisor. Drawing parallels to expert reviews or
product evaluations, we will analyze each component meticulously, providing
you with a detailed template and actionable insights to articulate your
concerns constructively and confidently.



Understanding the Purpose and Importance of a
Complaint Letter

A complaint letter against a supervisor functions as a formal documentation
of issues faced within the workplace. It serves multiple purposes:

- Expressing Concerns Clearly: Articulates specific grievances in a
structured manner.

- Seeking Resolution: Requests appropriate action or intervention.

- Maintaining Professionalism: Demonstrates your ability to communicate
constructively despite difficulties.

- Creating a Record: Provides tangible evidence should the issue escalate to
HR, legal action, or external bodies.

Understanding its importance underscores the need for careful preparation and

precise language, ensuring your complaint is taken seriously and handled
appropriately.

Core Elements of an Effective Complaint Letter

For a complaint letter to be impactful, it must contain certain essential
components, each playing a pivotal role:

1. Clear Identification of the Sender and Recipient

Begin by clearly stating your name, position, department, and contact
information. Similarly, identify the recipient—often the HR manager,
department head, or relevant authority-by name and designation.

Why it matters: Precise identification ensures the letter reaches the right
person and establishes your credibility.

2. Concise yet Detailed Description of the Issue

This is the core of your letter. Describe the incident(s) with specific
details—dates, times, locations, and involved parties.

Why it matters: Vague complaints lack credibility. Specificity helps in



understanding the context and severity.

3. Evidence and Supporting Documentation

Include references to any supporting evidence such as emails, messages,
witness statements, or records.

Why it matters: Evidence substantiates your claims, making your complaint
more compelling.

4. Explanation of Impact

Describe how the supervisor’s behavior has affected you professionally and
personally—stress, decreased productivity, emotional distress, or workplace
safety concerns.

Why it matters: Demonstrates the seriousness of the issue and its
consequences.

5. Desired Outcome or Resolution

State what you seek—an investigation, counseling, policy change, apology, or
other specific actions.

Why it matters: Guides the recipient on how to address your complaint
effectively.

6. Professional Closing

End with a respectful closing, expressing appreciation for their attention
and willingness to resolve the matter.

Why it matters: Maintains professionalism and keeps communication
constructive.

Step-by-Step Guide to Writing Your Complaint
Letter

Let’s walk through each phase of crafting an impactful complaint letter, akin



to reviewing a high-quality product with thorough attention to detail.

Step 1: Gather Evidence and Clarify Your Concerns

Before drafting, compile all relevant information:

- Dates and times of incidents

- Descriptions of specific behaviors or actions

- Names of witnesses, if any

- Correspondence or documents supporting your claims

Think of this as testing a product’s features before providing a
review—comprehensive data leads to a more accurate assessment.

Step 2: Choose the Appropriate Format and Tone

Use a formal business letter format. Maintain a respectful, objective tone,
avoiding emotional language or personal attacks.

Analogy: Just as a product review aims to inform rather than offend, your
letter should inform about issues without hostility.

Step 3: Draft the Opening Paragraph

Introduce yourself, your role, and the purpose of the letter clearly.

Example:
"I am writing to formally bring to your attention certain concerns regarding
my supervisor, Mr. John Doe, which I believe warrant your review."

Step 4: Detail the Incidents

Describe each incident with specifics, avoiding vague statements. Use bullet
points for clarity if necessary.

Sample:

- On March 15th, during the team meeting, Mr. Doe raised his voice when I
presented my report, causing embarrassment.

- On multiple occasions, Mr. Doe has made derogatory remarks about my work in
front of colleagues.



Step 5: Include Evidence and Impact

Attach copies of relevant emails or messages if applicable. Explain how these
incidents have affected your work environment.

Example:
_"This behavior has caused me significant stress, affected my confidence, and
hindered my ability to perform my duties effectively."

Step 6: State Your Desired Resolution

Be specific about what you want to achieve.

Examples:

- An investigation into the supervisor’s conduct
- Mediation or counseling sessions

- Formal apology

- Policy review and training

Step 7: Conclude Respectfully

Express appreciation for their consideration and willingness to address the
matter.

Sample:

_"Thank you for your attention to this serious matter. I trust that
appropriate steps will be taken to ensure a respectful and professional
workplace."

Sample Complaint Letter Against Supervisor

Below is an example that incorporates all aforementioned elements, serving as
a template that you can customize.

[Your Name]
[Your Position]
[Department]
[Date]

[Recipient Name]



[Recipient Titlel]
[Company/0Organization Name]
[Address]

Dear [Recipient Name],
Subject: Formal Complaint Regarding Supervisor Conduct

I am writing to formally bring to your attention concerns regarding the
conduct of my supervisor, Mr. John Doe, in the [Department/Team]. I believe
that his actions have created an uncomfortable and unprofessional work
environment, which warrants your review and appropriate intervention.

Description of Incidents:

- On March 15th, during the weekly team meeting, Mr. Doe raised his voice
when I presented my report, making the situation embarrassing and
intimidating.

- On April 2nd, he made derogatory remarks about my performance in front of
colleagues, which I found both unprofessional and damaging to my reputation.
- On multiple occasions, Mr. Doe has unfairly criticized my work without
providing constructive feedback, affecting my morale and productivity.

Supporting Evidence:
- Copies of email exchanges where Mr. Doe criticized my work unfairly.
- Witness statements from colleagues present during the meetings.

Impact:

These incidents have caused significant emotional distress, decreased my
confidence, and impeded my ability to perform at my best. Additionally, the
workplace atmosphere has become tense, affecting team cohesion.

Desired Resolution:

- An investigation into Mr. Doe’s conduct.

- Mediation sessions to address the issues.

- Implementation of training programs on workplace professionalism and
respectful communication.

I trust that you will treat this matter with the seriousness it deserves. I
am committed to maintaining a productive and respectful work environment and
believe that addressing these concerns promptly is essential.

Thank you for your attention to this matter. I am available for a meeting to
discuss this further at your convenience.

Sincerely,

[Your Signature (if submitting a hard copy)]
[Your Name]

[Your Contact Information]



Tips for Ensuring Your Complaint Letter Is
Effective

To maximize the impact of your complaint, consider the following best
practices:

- Remain Professional: Avoid emotional language, personal attacks, or
accusations. Focus on facts and behaviors.

- Be Specific and Evidence-Based: Vague complaints are less compelling.
Support your claims with concrete evidence.

- Keep a Record: Save copies of your letter and any related correspondence.
- Follow Proper Channels: Submit your complaint through official HR
procedures or designated contacts.

- Seek Support if Needed: Consult trusted colleagues or legal advisors for
guidance, especially if the issue involves harassment or discrimination.

Conclusion: Navigating Workplace Complaints
with Confidence

Addressing issues with a supervisor through a formal complaint letter can
feel daunting, but with careful preparation and respectful communication, you
can articulate your concerns effectively. Think of this process as evaluating
a product: thorough research, clear presentation, and constructive feedback
lead to meaningful improvements.

Remember, a well-crafted complaint letter not only highlights the issues but
also demonstrates your professionalism and commitment to a healthy work
environment. By following the structured approach outlined above, you empower
yourself to advocate for a workplace where respect, fairness, and
productivity thrive.

Disclaimer: This article is for informational purposes and does not
substitute legal advice. If your situation involves harassment,
discrimination, or legal violations, consult a qualified attorney or human
resources professional for personalized guidance.

Sample Complaint Letter Against Supervisor

sample complaint letter against supervisor: Oversight Hearings on OSHA--occupational
Safety and Health for Federal Employees United States. Congress. House. Committee on Education


https://oexd.emailarray.com/mt-one-037/sample-complaint-letter-against-supervisor.pdf

and Labor. Subcommittee on Health and Safety, 1980

sample complaint letter against supervisor: Dear Bad Manager J'Marie Triggs, 2023-06-29
Are you tired of working under a bad manager who makes your professional life miserable? Do you
long for a positive work environment where your talents are appreciated, and your voice is heard?
Look no further than Dear Bad Manager: A Guide to Dealing with Difficult Managers. In this
empowering and insightful book, you will embark on a transformative journey to overcome the
challenges posed by difficult managers. With practical strategies, expert advice, and real-life stories,
this guide offers a roadmap to navigate workplace dynamics and unleash your true potential. For
employees seeking strategies to navigate the complexities of difficult bosses, this book provides
valuable insights and actionable steps to reclaim your power and thrive in any work environment.
Discover effective communication techniques, learn to set boundaries, and gain the confidence to
address and resolve issues with grace and professionalism. Managers looking to improve their
leadership skills and foster positive work environments will find guidance within these pages.
Explore the principles of emotional intelligence, learn how to motivate and inspire your team and
create a culture of respect and collaboration that drives success. Human Resources professionals
and consultants specializing in employee development and well-being will also benefit from the
comprehensive resources and tools offered in this book. Gain valuable insights into employee rights,
conflict resolution, and fostering a healthy work-life balance to create a thriving organizational
culture. Dear Bad Manager is your indispensable companion on the journey to professional growth
and fulfillment. With its engaging writing style, practical strategies, and empowering message, this
book will inspire and equip you to rise above the challenges of difficult managers and create a
workplace where everyone can thrive. Don't let a bad manager hold you back any longer. Take
control of your career and transform your work life with Dear Bad Manager: A Guide to Dealing with
Difficult Managers. It's time to unlock your potential and create the positive, fulfilling work
experience you deserve.

sample complaint letter against supervisor: Oversight Hearings on OSHA--occupational
Safety and Health for Federal Employees: State plans United States. Congress. House. Committee
on Education and Labor. Subcommittee on Health and Safety, 1980

sample complaint letter against supervisor: The Certified Manager of
Quality/Organizational Excellence Handbook, Fourth Edition Russell T. Westcott, 2013-10-07
This handbook is a comprehensive reference source designed to help professionals address
organizational issues from the application of the basic principles of management to the development
of strategies needed to deal with the technological and societal concerns of the new millennium. The
content of this fourth edition has been revised to reflect a more current global perspective and to
match the updated Body of Knowledge (BoK) of ASQ[]s Certified Manager of Quality/Organizational
Excellence (CMQ/OE). In order to provide a broad perspective of quality management, this book has
specifically been written to address: [] Historical perspectives relating to the evolution of particular
aspects of quality management, including recognized experts and their contributions [] Key
principles, concepts, and terminology relevant in providing quality leadership, and communicating
quality needs and results [] Benefits associated with the application of key concepts and quality
management principles [] Best practices describing recognized approaches for good quality
management [] Barriers to success, including common problems that the quality manager might
experience when designing and implementing quality management, and insights as to why some
quality initiatives fail [] Guidance for preparation to take the CMQ/OE examination. Organized to
follow the BoK exactly, throughout each section of this handbook the categorical BoK requirements
associated with good quality management practices for that section are shown in a box preceding
the pertinent text. These BoK requirements represent the range of content and the cognitive level to
which multiple-choice questions can be presented. Although this handbook thoroughly prepares
individuals for the ASQ CMQ/OE exam, the real value resides in post-exam usage as a day-to-day
reference source for assessing quality applications and methodologies in daily processes. The
content is written from the perspective of practitioners, and its relevance extends beyond traditional



product quality applications.

sample complaint letter against supervisor: CBSE MCQs Chapterwise For Term I, Class 10,
English Career Point Kota, 2021-10-26 Strictly as per the new term-wise syllabus for Board
Examinations to be held in the academic session 2021-22 for class 10. Multiple Choice Questions
based on new typologies introduced by the board- Stand-Alone MCQs, MCQs based on
Assertion-Reason, Case-based MCQs. Include Questions from CBSE official Question Bank released
in April 2021 Answer key with Explanations Sample Paper on the latest pattern of Term - 1 exam.

sample complaint letter against supervisor: Building Supply News , 1925 Vols. for 1979-
include annual buyers guide.

sample complaint letter against supervisor: A Report to Congress from the Office of Special
Counsel United States. Office of Special Counsel, 1992

sample complaint letter against supervisor: Oswaal ISC Question Bank Class 12 Business
Studies | Chapterwise and Topicwise | Solved Papers | For Board Exams 2025 Oswaal Editorial
Board, 2024-03-12 Description of the Product: « 100% Updated: with Latest 2025 Syllabus & Fully
Solved Board Specimen Paper ¢ Timed Revision: with Topic wise Revision Notes & Smart Mind
Maps * Extensive Practice: with 1500+ Questions & Self Assessment Papers ¢ Concept Clarity: with
1000+ Concepts & Concept Videos * 100% Exam Readiness: with Previous Years’ Exam Question +
MCQs

sample complaint letter against supervisor: The Office Economist , 1920

sample complaint letter against supervisor: Oversight Hearings on the Subject "Has Labor
Law Failed" United States. Congress. House. Committee on Education and Labor. Subcommittee on
Labor-Management Relations, 1985

sample complaint letter against supervisor: Agricultural Appropriations for 1965,
Hearings Before ... 88-2, on H.R> 11202 United States. Congress. Senate. Appropriations
Committee, 1964

sample complaint letter against supervisor: ANA Workplace Health and Safety Guide
for Nurses Michelle Kom Gochnour, Michelle Nawar, Susan Q. Wilburn, 2001

sample complaint letter against supervisor: Consumer's Resource Handbook , 1992

sample complaint letter against supervisor: Nickelodeon , 1917

sample complaint letter against supervisor: 101 Sample Write-Ups for Documenting
Employee Performance Problems Paul Falcone, 2010-03-24 Whether you’'re addressing an initial
infraction or handling termination-worthy transgressions, you need to be 100 percent confident that
every employee encounter is clear, fair, and most importantly, legal. Thankfully, HR expert Paul
Falcone has provided this wide-ranging resource that explains in detail the disciplinary process and
provides ready-to-use documents that eliminate stress and second-guessing about what to do and
say.Revised to reflect the latest developments in employment law, the third edition of 101 Sample
Write-Ups for Documenting Employee Performance Problems includes expertly crafted, easily
customizable write-ups that address: sexual harassment, absenteeism, insubordination, drug or
alcohol abuse, substandard work, email and phone misuse, teamwork issues, managerial
misconduct, confidentiality breaches, social media abuse, and more!With each sample document also
including a performance improvement plan, outcomes and consequences, and a section of employee
rebuttal, it’s easy to see why over 100,000 copies have already been sold, making life for managers
and HR personnel significantly easier when it comes to addressing employee performance issues.

sample complaint letter against supervisor: American Co-operative Manager , 1921

sample complaint letter against supervisor: Burkart Randall Division of Textron, Inc. V.
Marshall , 1979

sample complaint letter against supervisor: The AMA Handbook of Business Letters Jeffrey
L. Seglin, Edward Coleman, 2002 This book/CD-ROM reference for professionals teaches
letter-writing basics and offers style and grammar guidelines, along with some 365 sample letters
for sales, marketing, and public relations, vendor and supplier issues, credit and collections,
transmittal and confirmation, personnel matters, and every other business situation. Appendices list



frequently misused words, punctuation guidelines, abbreviations, and telephone and online grammar
hotlines. The CD-ROM contains all of the sample letters from the book, which can be customized for
immediate use. Seglin teaches magazine publishing in the graduate department of writing,
literature, and publishing at Emerson College. Annotation copyrighted by Book News, Inc., Portland,
OR

sample complaint letter against supervisor: Irish Agricultural and Creamery Review , 1917

sample complaint letter against supervisor: Report of Proceedings at Jury Trial, in the
Actions Thomas, Freres, Against Archibald Orr Ewing&Co., Et E Contra; and Archibald Orr
Ewing&Co., Against Thomas Allan&Co Thomas, Fréres (Firm), 1872
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select your sample ballot to see the
Sample Focus | The Easiest Way to Find Free Audio Samples Sample Focus is the web’s
premiere FREE community curated royalty-free sample library. Find the perfect sound in seconds
SAMPLE Definition & Meaning - Merriam-Webster The meaning of SAMPLE is a representative
part or a single item from a larger whole or group especially when presented for inspection or shown
as evidence of quality : specimen
SAMPLE Definition & Meaning | Sample definition: a small part of anything or one of a number,
intended to show the quality, style, or nature of the whole; specimen.. See examples of SAMPLE
used in a sentence
SAMPLE | English meaning - Cambridge Dictionary A sample of people is a small group that is
tested to obtain information about the larger group

VoteOhio.gov, from the Ohio Secretary of State's office, is your trusted source for Ohio's secure
elections. Things you can do at VoteOhio.gov: Much more! The Ohio Secretary
SAMPLE definition and meaning | Collins English Dictionary A sample of a substance or
product is a small quantity of it that shows you what it is like
Royalty-Free Samples, One Shots, Sound Effects & More | Splice Discover royalty-free
samples, loops, presets, and one shots across genres, instruments, and curated packs. Start creating
your next sound on Splice
Sample Definition & Meaning | Britannica Dictionary SAMPLE meaning: 1 : a small amount of
something that gives you information about the thing it was taken from; 2 : a small amount of
something that is given to people to try
Sample - definition of sample by The Free Dictionary Define sample. sample synonyms, sample
pronunciation, sample translation, English dictionary definition of sample. n. 1. a. A portion, piece,
or segment that is representative of a whole:
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