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DD1149 Form: The Ultimate Guide to Understanding and Using the Document

The DD1149 form is a crucial document within the realm of government
procurement, logistics, and supply chain management. Whether you're a federal
contractor, a government employee, or a supplier, understanding the purpose,
structure, and proper usage of the DD1149 form is essential. This
comprehensive guide aims to provide an in-depth overview of the DD1149 form,
covering its definition, key features, when and how to use it, and best
practices to ensure compliance and efficiency.

What Is the DD1149 Form?

The DD1149 form, also known as the Transfer Order/Shipment Document, is a
standard U.S. Department of Defense (DoD) form used primarily for the
transfer, shipment, or receipt of supplies and equipment. It serves as a
legal document that records the transfer of property from one entity to
another, ensuring accountability, traceability, and proper record-keeping.

Key features of the DD1149 include:

- Documenting the transfer of tangible property

- Serving as a receipt and transfer record

- Facilitating inventory management

- Ensuring compliance with federal procurement regulations

Purpose and Importance of the DD1149 Form

The main purposes of the DD1149 form are to:

- Provide a clear record of property transfer

- Ensure proper documentation for audit and accountability

- Facilitate inventory tracking within government agencies and contractors
- Support reimbursement and billing processes

- Comply with federal procurement standards

In essence, the DD1149 form acts as a legal and logistical backbone for
property management within federal agencies and contracted entities. Proper
use of the form ensures transparency, reduces errors, and maintains
compliance with government regulations.



Who Uses the DD1149 Form?

The DD1149 form is utilized by various parties involved in government
procurement and logistics, including:

- Federal agencies: For internal property transfers and shipments

- Contractors and suppliers: When delivering supplies or equipment to
government facilities

- Logistics personnel: To document shipments and receipts

- Inventory managers: For tracking and reconciliation purposes

Understanding who uses the DD1149 form helps clarify its role in the
procurement lifecycle and emphasizes its importance across multiple
organizational levels.

When to Use the DD1149 Form

The DD1149 form is applicable in several scenarios, including:

- Property transfer between government entities: When assets are moved from
one department or location to another

- Delivery of supplies or equipment: When contractors deliver goods to
federal agencies

- Receiving shipments: To document the receipt of items at a government
facility

- Disposal or transfer of surplus property: When assets are disposed of or
transferred outside the agency

- Internal inventory adjustments: For recording movements within the same
organization

Knowing the appropriate situations for using the DD1149 helps ensure proper
documentation and compliance.

Components and Structure of the DD1149 Form

The DD1149 form is structured to capture comprehensive information about the
property transfer. Key sections include:

1. Header Information

- Document number
- Date of shipment or transfer
- From and to addresses



- Contract or order number

2. Item Details

- Item description

- Quantity shipped or transferred

- Item identification numbers (serial, lot, or control numbers)
- Unit of measure

3. Packaging and Shipping Data

- Packaging method
- Shipping instructions
- Carrier details (if applicable)

4. Signatures and Certification

- Signatures of authorized personnel
- Date of signature
- Certification statements

5. Additional Remarks

- Special instructions
- Notes on discrepancies or damages

Understanding the layout and content of the DD1149 form is crucial for
accurate completion and record-keeping.

How to Fill Out the DD1149 Form Properly

Accurate completion of the DD1149 form is vital to ensure proper
documentation and avoid delays or compliance issues. Here are step-by-step
instructions:

Step 1: Complete Header Information

- Enter the document number and date.

- Fill in the sender's (from) and recipient's (to) addresses.
- Include relevant contract or purchase order numbers.

Step 2: Detail Each Item
- Describe each item clearly.
- Record the quantity and unit measure.



- Include serial or lot numbers for traceability.

Step 3: Record Packaging and Shipping Details

- Specify packaging methods (e.g., pallet, box).

- Provide shipping instructions or special handling notes.
- Include carrier information if relevant.

Step 4: Obtain Signatures

- Have authorized personnel from both the sender and receiver sign and date
the form.

- Ensure signatures are from individuals with proper authority.

Step 5: Add Remarks and Notes
- Document any discrepancies, damages, or special instructions.

Best Practices:

- Use clear, legible handwriting or digital entries.

- Double-check all entries for accuracy.

- Keep copies for your records and submit the original to the appropriate
department.

Best Practices for Using the DD1149 Form

To maximize efficiency and ensure compliance, consider these best practices:

- Training: Ensure all personnel involved are trained on how to properly
complete and process the DD1149.

- Standard Operating Procedures (SOPs): Develop and follow SOPs for property
transfer documentation.

- Digital Documentation: Utilize electronic forms and records management
systems when possible for easier tracking and retrieval.

- Regular Audits: Periodically review DD1149 forms to verify accuracy and
compliance.

- Secure Storage: Maintain secure storage of completed forms to support
audits and future reference.

- Timely Submission: Submit completed forms promptly to avoid delays in
property transfer or payment processes.

Common Challenges and Solutions with the DD1149
Form

While the DD1149 is straightforward, some challenges can arise:



- Incomplete or inaccurate data: Solution: implement training and checklists.
- Misplaced or lost forms: Solution: adopt electronic record-keeping systems.
- Delayed signatures: Solution: establish clear approval workflows.

- Misinterpretation of instructions: Solution: provide detailed guidance and
examples.

Proactively addressing these issues ensures smooth operations and compliance
with federal procurement standards.

Legal and Regulatory Considerations

The DD1149 form must adhere to various regulations, including:
- Federal Acquisition Regulation (FAR)

- Defense Federal Acquisition Regulation Supplement (DFARS)

- Agency-specific policies

Non-compliance can result in audit findings, delays, or legal issues.
Therefore, understanding and implementing regulatory requirements is
essential.

Conclusion

The DD1149 form is an indispensable tool in government logistics and
procurement, serving as a formal record of property transfer, shipment, and
receipt. Proper understanding of its components, correct filling procedures,
and adherence to best practices are vital for ensuring compliance,
accountability, and operational efficiency. Whether you are involved in
delivering supplies, managing inventory, or overseeing property transfers,
mastering the use of the DD1149 form will streamline processes and support
transparent government operations.

Key takeaways:

- The DD1149 form documents property transfers within the federal government
and contractors.

- Accurate and timely completion is essential for compliance and record-
keeping.

- Proper training and adherence to procedures mitigate common challenges.

- Understanding regulatory frameworks ensures lawful and efficient use.

By following this comprehensive guide, you will be well-equipped to navigate
the complexities of the DD1149 form and contribute to effective government
logistics management.



Meta Description:

Learn everything about the DD1149 form, including its purpose, structure, how
to fill it out correctly, and best practices for compliance in government
procurement and logistics.

Frequently Asked Questions

What is the purpose of the DD1149 form?

The DD1149 form is used by the Department of Defense to transfer supplies,
materials, or equipment between government agencies or contractors, serving
as a receipt and transfer document.

Who typically fills out the DD1149 form?

Authorized personnel within government agencies or contractors responsible
for inventory management and transfer transactions fill out the DD1149 form.

What information is required on a DD1149 form?

The form requires details such as the transferor and transferee information,
description of the property, quantity, serial numbers, shipment details, and
signatures of authorized personnel.

Can the DD1149 form be used for international
transfers?

No, the DD1149 form is primarily used for domestic transfers within the U.S.
Department of Defense and related agencies. International transfers typically
require different documentation.

Where can I obtain a DD1149 form?

The DD1149 form is available through official Department of Defense supply
and logistics offices or can be downloaded from the Defense Logistics
Agency's resources.

Is there an electronic version of the DD1149 form?

Yes, many agencies now utilize electronic forms and systems for DD1149
documentation, though specific procedures vary by organization.



What are common issues faced when using the DD1149
form?

Common issues include incomplete or inaccurate information, improper
signatures, and failure to follow proper transfer procedures, which can delay
processing.

How is the DD1149 form different from other transfer
documents?

The DD1149 is specifically used within the DoD for property transfers,
whereas other forms like the SF 1149 are used for different types of
transfers or agencies.

What should I do if I lose a DD1149 form?

If a DD1149 form is lost, report the loss immediately to your supervisor or
logistics office to initiate a replacement process and ensure proper
documentation.

Are there training resources available for correctly
filling out the DD1149 form?

Yes, the Department of Defense provides training materials, manuals, and
guidance to ensure proper completion and handling of DD1149 forms.

Additional Resources

Understanding the DD1149 Form: A Comprehensive Guide for Military and
Government Contractors

The DD1149 form is an essential document within the realm of military and
government contracting, serving as a standardized transfer and receipt
document for various types of shipments, supplies, and materials. Whether
you're a procurement officer, logistics coordinator, or contractor working
with federal agencies, understanding the nuances of the DD1149 can streamline
your operations, ensure compliance, and facilitate smooth transactions.

What Is the DD1149 Form?

The DD1149, officially titled "Requisition and Invoice/Shipping Document," 1is
a standardized form used primarily by the Department of Defense (DoD) and
other federal agencies. Its primary purpose is to serve as a combined
requisition and shipping document, used to document the transfer of supplies,
equipment, or materials from the government to contractors or between



different government entities.
Purpose and Usage

- Procurement Transactions: The DD1149 is often used when a government agency
requisitions items from a contractor or vendor.

- Shipping Documentation: It acts as a shipping label and invoice, providing
details about the items shipped, quantities, and destination.

- Record-Keeping: It provides an official record for both the sender and
receiver, useful for audits, inventory management, and compliance.

Who Uses the DD11497?

- Government procurement offices

- Contractors supplying goods or services to the military
- Logistics and warehouse personnel

- Auditors reviewing supply chain transactions

Key Features of the DD1149 Form

Understanding the structure of the DD1149 is crucial for accurate completion
and compliance. The form contains several sections, each serving a specific
purpose.

Basic Identification Details

- Document Number: Unique identifier for the transaction.

- Date: The date the document is prepared.

- Requisition Number: Corresponds to the procurement request.

- Shipping/Receiving Information: Addresses, codes, and contact details of
the parties involved.

Itemized List of Supplies

- Description of Items: Detailed description of each item shipped.

- Quantity: Number of units shipped.

- Unit Price: Cost per item (if applicable).

- Total Cost: Total value of the shipment.

Shipping Details

- Method of Shipment: Air, sea, ground, etc.

- Carrier Information: Company name, tracking number.

- Delivery Date: When the shipment was or is expected to be received.

Certification and Signatures

- Signatures from authorized personnel confirming the accuracy of the
information.



- Certification statements to affirm compliance with relevant regulations.

How to Complete a DD1149 Form

Accurate completion of the DD1149 is vital for ensuring proper documentation
and avoiding delays or compliance issues. Here’s a step-by-step guide:

Step 1: Gather Necessary Information
Before filling out the form, ensure you have:

- Purchase or requisition numbers

- Item descriptions and quantities

- Shipping and receiving addresses

- Transportation details

- Pricing information (if applicable)

Step 2: Fill in the Header Information

- Enter the document number and date.

- Provide requisition and contract numbers.

- Include the ship-from and ship-to addresses, along with contact details.
Step 3: List the Items

- Use a clear, itemized list.

- Include detailed descriptions, part numbers, serial numbers, quantities,
and unit prices.

- Calculate total costs for each line item and overall shipment.

Step 4: Add Shipping Details

- Specify the shipping method.

- Enter carrier information and tracking details.

- Note the expected or actual delivery date.

Step 5: Certification and Signatures

- The authorized personnel from both sender and receiver must sign and date

the form.
- Ensure signatures are legible and match official records.

Best Practices for Using the DD1149

To maximize the efficiency and compliance of your transactions involving the
DD1149, consider these best practices:



- Use Official Templates: Always utilize the most current version of the
DD1149, available through official DoD sources.

- Double-Check Data: Verify all information for accuracy before submission to
prevent delays.

- Maintain Copies: Keep signed copies for your records and audit purposes.

- Automate Where Possible: Implement electronic data interchange (EDI) or
digital forms to reduce errors and streamline processing.

- Train Staff: Ensure personnel responsible for filling out the form
understand all requirements and procedures.

Common Challenges and How to Address Them

Despite its straightforward design, users may face challenges when working
with the DD1149.

Challenge 1: Incomplete or Incorrect Information

Solution: Develop checklists and validation steps to verify all fields before
submission.

Challenge 2: Version Confusion

Solution: Always reference the latest version of the DD1149 form and ensure
your team is trained on updates.

Challenge 3: Electronic Submission Issues

Solution: Work with your IT department to ensure compatibility with
government systems and maintain secure data handling protocols.

Regulatory and Compliance Considerations

Using the DD1149 correctly is not just about record-keeping; it also involves
adhering to federal regulations:

- Federal Acquisition Regulation (FAR): Ensures procurement and shipping
processes meet federal standards.

- Defense Federal Acquisition Regulation Supplement (DFARS): Additional rules
specific to defense-related transactions.

- Supply Chain Security: Proper documentation helps verify the integrity and
security of the supply chain.

Failure to comply can result in audit findings, delays, or contract
penalties. Therefore, understanding the legal framework surrounding the
DD1149 is crucial for all involved parties.



Final Thoughts: The Importance of Mastering the DD1149

In the complex environment of military and government logistics, the DD1149
form plays a pivotal role in ensuring transparency, accountability, and
efficiency. Whether you're handling procurement, shipping, or inventory
management, mastering the correct completion and usage of this form can
significantly impact your operations.

By understanding its structure, purpose, and best practices, your
organization can reduce errors, streamline processes, and maintain compliance
with federal standards. As with many government documents, attention to
detail and consistency are key to leveraging the full benefits of the DD1149.

In summary, the DD1149 form is more than just paperwork—it's a vital
component of the federal supply chain that supports seamless transactions
between government agencies and contractors. Investing time in understanding
and properly managing this form will pay dividends in operational efficiency
and compliance assurance.
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dd1149 form: How to Get it , 1988

dd1149 form: Defense Acquisition Circular United States. Department of Defense, 1986

dd1149 form: Aviation Ordnanceman 1 & C. United States. Bureau of Naval Personnel, 1958

dd1149 form: Management of Bulk Petroleum Products, Storage, and Distribution Facilities
United States. Assistant Secretary of Defense (Production and Logistics), 1988

dd1149 form: Mineman 1 & C Richard Bonfiglio, 1983

dd1149 form: Electronics Administration and Supply United States. Bureau of Naval Personnel,
1959

dd1149 form: Code of Federal Regulations , 1990

dd1149 form: Storekeeper 1 & C. United States. Naval Education and Training Command,
Naval Education and Training Program Development Center, 1974

dd1149 form: MILSPETS procedures , 1983

dd1149 form: Aviation Maintenance Administrationman 1 & C United States. Bureau of
Naval Personnel, 1966

dd1149 form: Federal Register, 1984-03-26

dd1149 form: National Guard Bureau Bulletin United States. National Guard Bureau, 1964

dd1149 form: Introduction to Sonar United States. Bureau of Naval Personnel, 1963
Fundamentals of sonar systems are presented in this book, prepared for both regular navy and naval
reserve personnel who are seeking advancement in rating. An introductory description is first made
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of submarines and antisubmarine units. Determination of underwater targets is analyzed from the
background of true and relative bearings, true and relative motion, and computation of target
angles. Then, applications of both active and passive sonars are explained in connection with
bathythermographs, fathometers, tape recorders, fire control techniques, internal and external
communications systems, maintenance actions, test methods and equipment, and safety precautions.
Basic principles of sound and temperature effects on wave propagation are also discussed.
lustrations for explanation use, information on training films and the sonar technician rating
structure are also provided.

dd1149 form: Air Force AFM. , 1960

dd1149 form: AID's Mismanagement of the Excess Property Program United States.
Congress. Senate. Government Operations, 1967

dd1149 form: Hearings, Reports and Prints of the Senate Committee on Government
Operations United States. Congress. Senate. Committee on Government Operations, 1967

dd1149 form: AID's Mismanagement of the Excess Property Program United States.
Congress. Senate. Committee on Government Operations. Subcommittee on Foreign Aid
Expenditures, 1967 Considers alleged improprieties in the AID program for giving excess military
property to foreign countries under the economic assistance program. Also considers S. 1974, to
require that excess property be made available to local health, education and civil defense agencies
before it can be given to foreign governments.
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Under Secretary of Defense for

DD1149 Form - Mil-Pac The DD1149 has many uses with DoD, but for the defense contractor is
generally used for documenting property transfer. It generally accompanies Government-Furnished
Property

DD Form 1149 - Fill Out, Sign Online and Download Fillable PDF What Is DD Form 1149? DD
Form 1149, Requisition and Invoice/Shipping Document is a form issued by the Department of
Defense (DoD) for records of invoice, requisition, and

A TCN/ Requisition number is composed of sender or receiving party's RUC/UIC (1-6) followed by
the Julian date when you made the form (7-10) and any last 4 characters (11-14) (for additional
DD1149 Instructions | Step-by-Step Guide & Tips Get expert guidance on completing DD1149
forms. Step-by-step instructions, tips, and resources to help you fill out the form accurately

DD Form 1149 - Requisition and Invoice/Shipping Document This form is typically used when
government property is being shipped or transferred. The DD 1149 can be downloaded from the
Department of Defense documentation

DD FORM 1149, JUL 2006 - U.S. Army Garrisons ge 1 hour per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed,
and completing and reviewing the

DD1149 SAMPLE 1 - Mil-Pac SIGNATURE ROBINS AFB, GA 31098-1887

DD Form 1149, "Requisition and Invoice/Shipping Document" If this message is not eventually
replaced by the proper contents of the document, your PDF viewer may not be able to display this
type of document. You can upgrade to the latest version
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