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Understanding DA Form 5823: A Comprehensive
Guide

DA Form 5823 is an essential document within the United States Army's administrative
and training processes. Known formally as the "U.S. Army Training and Evaluation Report
(TER) - Individual Evaluation," this form plays a vital role in assessing the performance,
skills, and readiness of soldiers. Whether you are a new recruit, a seasoned service
member, or an administrative officer, understanding the purpose, structure, and proper
usage of DA Form 5823 is crucial for maintaining operational efficiency and ensuring
proper documentation of individual performance.

In this detailed guide, we will explore the key aspects of DA Form 5823, including its
purpose, who completes it, how to fill it out correctly, and its significance within military
training and evaluation programs.

What is DA Form 58237

Definition and Purpose

DA Form 5823 is an official Army document used to evaluate an individual soldier's
performance during training, operational duties, or specific assessments. It serves as a
formal record that captures the soldier's skills, behavior, and overall readiness. This form
is primarily used by drill sergeants, supervisors, and commanding officers to document
progress and areas needing improvement.

The primary purpose of DA Form 5823 includes:

- Providing a standardized method of evaluating individual soldier performance.

- Offering feedback for soldiers to improve their skills.

- Maintaining official records for promotion, qualification, and assignment decisions.
- Supporting the development of training plans tailored to individual needs.

Context within the Army’s Evaluation System

Within the broader framework of the Army’s evaluation system, DA Form 5823 is a critical
component. It complements other forms like the DA Form 2166-8 (NCO Evaluation Report)
and DA Form 1059 (School Academic Evaluation Report). While some forms focus on unit



or leadership evaluations, DA Form 5823 specifically targets individual assessment, often
during basic training, advanced individual training (AIT), or specialized courses.

Who Completes DA Form 5823?

Primary Users of the Form

The responsibility of completing DA Form 5823 generally falls on:

- Training supervisors: Drill sergeants or instructors who directly observe the soldier’s
performance.

- Commanding officers: During formal evaluations or specialized assessments.

- Senior NCOs: When providing mentorship and performance feedback.

The soldier being evaluated also receives a copy for personal records and future
reference.

When is DA Form 5823 Used?

The form is typically used during:

- Basic Combat Training (BCT) or Initial Entry Training (IET)

- Advanced Individual Training (AIT)

- Specialized military courses and schools

- Performance evaluations during specific operational assessments
- Periodic reviews for soldiers in ongoing service

How to Fill Out DA Form 5823

Step-by-Step Guide

Completing DA Form 5823 accurately is vital for ensuring a fair and comprehensive
evaluation. Below are the key sections and instructions for filling out the form:

1. Header Information
- Enter the date of evaluation.
- Fill in the soldier’s name, rank, and service number.



- Include the name and rank of the evaluator.
- Specify the unit and location of the evaluation.

2. Performance Areas

- The form covers multiple categories such as:

- Military bearing

- Leadership skills

- Physical fitness

- Weapons handling

- Tactical skills

- Personal appearance and hygiene

- For each category, assess the soldier as "Outstanding," "Satisfactory," or
"Unsatisfactory."

3. Comments and Recommendations
- Provide detailed comments highlighting strengths and areas needing improvement.
- Offer specific recommendations for development.

4. Overall Evaluation
- Summarize the soldier’s performance.
- Assign a performance rating or overall grade.

5. Signatures
- The evaluator signs and dates the form.
- The soldier also reviews and signs the form to acknowledge receipt.

Best Practices for Accurate Completion

- Be honest and objective in assessments.

- Use specific examples to justify ratings.

- Avoid ambiguous language; clarity helps in future evaluations.
- Ensure all sections are completed before submission.

- Maintain confidentiality and professionalism.

Importance of DA Form 5823 in Military
Operations

Supporting Soldier Development

DA Form 5823 is more than just a record; it’s a tool for growth. By providing constructive
feedback, it helps soldiers understand their strengths and weaknesses, guiding their
professional development.



Facilitating Promotions and Assignments

Performance evaluations documented on DA Form 5823 are often referenced during
promotion boards and assignment decisions. A well-documented performance record can
support a soldier's career advancement.

Ensuring Training Standards and Compliance

Regular evaluations ensure soldiers meet training standards and maintain operational
readiness. The form helps commanders identify skill gaps early and implement targeted
training interventions.

Legal and Administrative Significance

As an official record, DA Form 5823 can be used in administrative proceedings or reviews
to substantiate performance claims, disciplinary actions, or awards.

Common Challenges and Tips for Effective Use

Challenges in Filling Out DA Form 5823

- Subjectivity in performance assessment

- Inconsistent evaluations across different evaluators
- Lack of detailed comments

- Failure to update the form regularly

Tips for Effective and Consistent Evaluations

- Use a standardized evaluation approach.

- Document performance continuously, not just during formal evaluations.
- Provide specific examples to back ratings.

- Train evaluators on proper form completion.

- Review and update evaluations periodically.



Conclusion

DA Form 5823 is a vital instrument within the U.S. Army's framework for assessing and
developing individual soldiers. Its proper use ensures that performance evaluations are
fair, comprehensive, and beneficial for both the soldier and the organization. Whether you
are an evaluator, a soldier, or an administrative officer, understanding the nuances of DA
Form 5823 helps foster a culture of continuous improvement and operational excellence.

By adhering to best practices in filling out and reviewing this form, the Army ensures that
its personnel are accurately evaluated, appropriately recognized, and effectively guided
toward their professional goals. Mastery of DA Form 5823 not only contributes to
individual success but also to the overall readiness and effectiveness of the U.S. Army.

Frequently Asked Questions

What is DA Form 5823 and what is its primary purpose?

DA Form 5823 is the 'Security Clearance Record' used by the U.S. Army to document an
individual's security clearance status, background checks, and related information
necessary for access to classified information.

How can I obtain a copy of my DA Form 5823?

To obtain a copy of your DA Form 5823, you should contact your unit's security officer or
the Defense Security Service (DSS). They can provide guidance on accessing your security
clearance records, often through formal requests or online portals.

Who is responsible for completing and maintaining DA
Form 5823?

The security personnel and unit security managers are responsible for completing,
updating, and maintaining DA Form 5823 as part of the security clearance process and
recordkeeping.

Can I update or correct information on DA Form 58232

Yes, if there are errors or updates needed on your DA Form 5823, you should notify your
security officer or the designated authority responsible for security clearances to have the
information corrected or updated.

Is DA Form 5823 required for all military personnel?

DA Form 5823 is typically required for military personnel who require access to classified
information. Not all personnel may have this form, only those involved in security-sensitive
roles.



How does DA Form 5823 impact my security clearance
status?

DA Form 5823 documents your security clearance background and status, which can
impact your eligibility for certain duties or access levels. Accurate and up-to-date records
ensure proper clearance management and compliance.

Additional Resources
DA Form 5823: An In-Depth Analysis of Its Purpose, Usage, and Significance

The DA Form 5823 stands as a critical document within the United States Army's
administrative and operational framework. Serving as a structured record for specific
personnel-related information, this form plays a vital role in ensuring accurate
documentation, personnel accountability, and compliance with military regulations. As
military operations and personnel management evolve, understanding the intricacies of
DA Form 5823 becomes essential for military personnel, administrators, and policy makers
alike. This article provides a comprehensive review of DA Form 5823, examining its
purpose, structure, usage, and significance within the broader context of military
administration.

Understanding DA Form 5823: An Overview

What is DA Form 58237

DA Form 5823, titled "Record of Emergency Data," is a standard military document
utilized by the U.S. Army to collect, store, and manage vital information related to a
service member's emergency contacts and beneficiaries. It serves as a centralized
repository that enables commanders, medical personnel, and legal authorities to access
critical data swiftly during emergencies, including injury, death, or other urgent
situations.

This form is part of a suite of personnel records designed to facilitate communication
between the military and the service member’s designated contacts, ensuring that families
and beneficiaries are promptly informed and that necessary legal and administrative
actions can be initiated efficiently.

Historical Context and Evolution

The use of emergency data forms dates back to the mid-20th century, reflecting the
military's need for standardized procedures in managing personal information. Over the



decades, DA Form 5823 has undergone updates to align with changing legal standards,
technological advancements, and operational requirements. The transition from paper-
based records to digital record-keeping systems has enhanced accessibility, security, and
accuracy.

Despite technological shifts, the core purpose of DA Form 5823 remains unchanged: to
secure vital emergency contact and beneficiary information for service members. Its
continued relevance underscores the importance of meticulous record-keeping in military
operations.

Purpose and Significance of DA Form 5823

Ensuring Rapid and Accurate Emergency Response

In critical situations—such as combat injuries, medical emergencies, or fatalities—timely
action can significantly impact outcomes. DA Form 5823 provides first responders,
medical personnel, and military authorities with immediate access to essential
information, such as:

- Service member’s next of kin or designated emergency contacts
- Beneficiaries for death benefits

- Medical directives and allergies (if included)

- Personal identification details

Having this information readily available minimizes delays, reduces confusion, and
facilitates swift decision-making, which can be crucial during crises.

Legal and Administrative Functions

Beyond emergency response, DA Form 5823 plays an integral role in legal and
administrative processes, including:

- Processing survivor benefits and death gratuities

- Notifying designated contacts in case of death or injury

- Facilitating legal actions such as wills or power of attorney

- Ensuring compliance with military regulations regarding personnel records

Accurate and up-to-date information on this form helps prevent administrative errors and
legal complications, safeguarding the interests of service members and their families.



Personalized and Secure Record-Keeping

DA Form 5823 also functions as a personalized record that reflects the individual
circumstances of each service member. It can include specific instructions or preferences,
such as burial wishes or communication preferences, enhancing the dignity and respect
accorded to personnel and their families.

Security considerations are paramount; the form contains sensitive personal information.
Proper handling, storage, and confidentiality protocols are enforced to protect data
privacy and prevent misuse.

Structure and Content of DA Form 5823

Key Sections and Fields

DA Form 5823 is organized into sections designed to capture comprehensive emergency
data. Typical fields include:

1. Personal Identification Data:
- Name, rank, service number
- Date of birth

- Department or unit

2. Emergency Contact Information:

- Name(s) of emergency contacts

- Relationship to the service member

- Contact addresses and phone numbers
- Alternate contacts, if applicable

3. Beneficiary Designations:

- Primary and secondary beneficiaries
- Percentage allocations for benefits

- Specific instructions or notes

4. Medical and Special Instructions:

- Allergies

- Medical conditions

- DNR (Do Not Resuscitate) preferences, if applicable

5. Additional Information:

- Burial preferences

- Personal messages or directives

- Signature and date, certifying accuracy



Each section is designed to be clear, concise, and easily retrievable, ensuring quick access
during emergencies.

Data Security and Privacy Measures

Given the sensitivity of the information, DA Form 5823 is subject to strict confidentiality
protocols. Access is limited to authorized personnel, such as unit commanders, medical
staff, and legal offices. Updates and amendments to the form require proper
documentation and verification to maintain integrity.

Furthermore, the digital storage of DA Form 5823, when implemented, utilizes encryption
and secure servers to prevent unauthorized access or data breaches.

Usage Procedures and Responsibilities

Creating and Updating DA Form 5823

Service members are responsible for completing their DA Form 5823 upon enlistment,
commissioning, or assignment to a new unit. It is crucial for personnel to review and
update their emergency data whenever significant life changes occur, such as:

- Change of beneficiaries

- Relocation or new emergency contacts
- Medical conditions or allergies

- Personal directives

Commanders and unit administrators facilitate the collection, verification, and storage of
these forms, ensuring they are current and accurate.

Distribution and Accessibility

While the original form is maintained within official personnel records, copies are often
kept in multiple locations:

- Electronic databases accessible to authorized personnel
- Physical copies stored securely within unit files
- Personal copies retained by the service member

During deployment, training, or emergency situations, quick access to this information is
prioritized, underscoring the importance of proper management.



Legal and Compliance Considerations

Adherence to military regulations governing personnel records, including AR 600-8-104
(Army Military Human Resource Records), ensures that DA Form 5823 is maintained
appropriately. Regular audits and record reviews are conducted to verify compliance,
prevent errors, and uphold data security standards.

Challenges and Contemporary Developments

Ensuring Data Accuracy and Currency

One of the ongoing challenges with DA Form 5823 is maintaining up-to-date information.
Service members may neglect to review or update their emergency data, leading to
outdated contacts or beneficiary designations. This can cause administrative delays or
miscommunications during emergencies.

Solutions include implementing electronic alerts, mandatory review periods, and
integrating digital platforms that prompt updates, thereby enhancing accuracy.

Integration with Digital Systems and Technology

As the military increasingly adopts digital record-keeping, DA Form 5823 is being
integrated into broader personnel management systems like the Defense Enrollment
Eligibility Reporting System (DEERS) and the Army’s personnel databases. This
integration aims to:

- Improve data accessibility

- Reduce manual entry errors
- Enhance security protocols
- Enable real-time updates

However, transitioning from paper-based forms to digital systems also raises concerns
about cybersecurity and data privacy, which require ongoing attention.

Legal and Ethical Considerations

Handling sensitive personal data necessitates rigorous policies to prevent misuse, identity
theft, or unauthorized disclosures. Military organizations are continually refining
procedures to balance operational needs with privacy rights, especially in an era of
increasing cyber threats.



Conclusion: The Critical Role of DA Form 5823 in
Military Operations

The DA Form 5823 exemplifies the military’s commitment to safeguarding its personnel
through meticulous record-keeping and responsive emergency management. Despite its
seemingly straightforward purpose, the form plays a multifaceted role—spanning
emergency response, legal processes, personal privacy, and administrative efficiency.

As military operations become more complex and technologically driven, the importance of
accurate, secure, and easily accessible emergency data will only grow. Continued
advancements in digital record management, combined with rigorous compliance and
personnel awareness, are vital to maximizing the effectiveness of DA Form 5823.

In essence, this document is more than a form; it is a lifeline that embodies the military’s
dedication to protecting its service members and their loved ones. Proper management,
regular updates, and secure handling of DA Form 5823 ensure that in moments of crisis,
the military can act swiftly, compassionately, and effectively—truly exemplifying its
commitment to service and sacrifice.

Da Form 5823
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da form 5823: Special Regulations United States. Department of the Army, 1954
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1981

da form 5823: Military Publications United States. Department of the Army, 1955

da form 5823: General Regulations for the Army United States. Department of the Army, 1960

da form 5823:,

da form 5823: Military Publications , 1957

da form 5823: Explosive Ordnance Disposal Specialist United States. Department of the
Army, 1980

da form 5823: Calibration specialist United States Department of the Army, 1980

da form 5823: Field Manuals United States. War Department, 1980-10

da form 5823: Army Logistician , 1989
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da form 5823: Index of Blank Forms United States. Department of the Army, 1979

da form 5823: Soldier's Manual MOS 95B Military Police, Skill Level 1 United States.
Department of the Army, 1986
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da form 5823: Military Police United States. Department of the Army, 1981

da form 5823: Monthly Catalog of United States Government Publications United States.
Superintendent of Documents, 1991

da form 5823: Monthly Catalogue, United States Public Documents , 1986-03

da form 5823: Special Warfare , 2008

da form 5823: Quartermaster Professional Bulletin , 1991
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