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Apartment Make Ready Checklist

Preparing an apartment for new tenants or for sale requires meticulous
attention to detail and a structured approach. An effective apartment make
ready checklist ensures that every corner of the space is thoroughly cleaned,
repaired, and presented in the best possible condition. Whether you're a
property manager, landlord, or a homeowner preparing for a move-in or move-
out, having a comprehensive checklist is essential to streamline the process,
maintain property standards, and enhance tenant satisfaction. In this
article, we'll explore a detailed apartment make ready checklist, covering
all key areas from initial preparation to final touches, ensuring your
apartment is spotless, functional, and appealing.

Initial Preparation and Planning

Before diving into cleaning and repairs, proper planning sets the foundation
for an efficient make ready process.

Assess the Property

Conduct a thorough walk-through of the apartment.

Identify areas needing repairs, touch-ups, or replacements.

Note any damages, outdated fixtures, or worn surfaces.

Determine priority tasks based on urgency and impact.

Gather Supplies and Tools

Cleaning agents (all-purpose cleaner, disinfectant, glass cleaner, etc.)

Tools (screwdrivers, pliers, paintbrushes, putty knives, etc.)

Replacement items (light bulbs, batteries, filters)

Protective gear (gloves, masks, goggles)

e Cleaning equipment (vacuum, mop, scrub brushes, microfiber cloths)



Create a Schedule

e Plan the sequence of tasks to optimize efficiency.
e Allocate sufficient time for each phase.
e Coordinate with maintenance or repair teams if necessary.

e Set deadlines for completion to meet lease or sale timelines.

Cleaning and Sanitation

A clean apartment not only looks appealing but also promotes health and
safety. Deep cleaning should be a priority.

General Cleaning

Remove all debris, trash, and personal items.

Dust all surfaces, including ceiling fans, vents, and baseboards.

Vacuum carpets and rugs thoroughly.

Mop hardwood, tile, or laminate floors.

e Clean windows, sills, and window treatments.

Kitchen Cleaning

e Clear out cabinets and drawers; clean inside and outside.

e Scrub countertops, sinks, and backsplashes.

e Clean appliances: refrigerator, oven, microwave, dishwasher.
e Degrease stovetop and range hood.

e Check and replace filters if necessary.



Bathroom Cleaning

e Disinfect toilets, sinks, bathtubs, and showers.
e Clean mirrors and glass surfaces.

e Remove mold or mildew from grout and caulking.

e Clean exhaust fans and vents.

e Replace shower curtains or clean glass doors.

Bedrooms and Living Areas

e Wash walls and remove any marks or stains.
e Clean light fixtures and switch plates.

e Vacuum or shampoo carpets and rugs.

e Dust and polish furniture if present.

e Ensure windows are clean and curtains or blinds are in good condition.

Repairs and Maintenance

Addressing repairs is crucial to ensure safety and functionality.

Electrical and Plumbing

e Check all light fixtures and replace burnt-out bulbs.

Test outlets and switches for proper operation.

Inspect plumbing for leaks or clogs.

Ensure faucets and showerheads are functioning correctly.

Replace or repair damaged wiring or fixtures.



Walls, Floors, and Ceilings

Patch holes, cracks, or dents with appropriate fillers.

Repaint walls if necessary, choosing neutral colors.

Repair or replace damaged flooring.

Inspect ceilings for water stains or damage and fix accordingly.

Doors, Windows, and Locks

Lubricate hinges and locks for smooth operation.

Replace damaged or broken window panes.

Ensure all locks and handles function properly; change locks if needed.

Clean window tracks and screens.

HVAC and Ventilation

e Change air filters in heating and cooling systems.
e Clean vents and exhaust fans.
e Test thermostats for accuracy.

e Schedule maintenance if necessary for systems showing issues.

Interior Enhancements and Final Touches

Small details can significantly impact the apartment’s appeal.

Lighting and Fixtures

e Replace burnt-out or dim bulbs.



e Ensure all fixtures are securely mounted.

e Consider upgrading outdated fixtures for a modern look.

Painting and Touch-Ups

e Touch up scuffed or stained walls with matching paint.

e Paint accent walls or trim if appropriate.

Safety and Security

e Test smoke and carbon monoxide detectors; replace batteries.
e Ensure fire extinguishers are present and accessible.

e Check that all locks and security systems are operational.

Decor and Staging

e Declutter to create a spacious feel.
e Add neutral, appealing decor or fresh flowers.
e Ensure window coverings are clean and in good condition.

e Arrange furniture to maximize space and flow.

Final Inspection and Walk-Through

Before handing over the apartment, perform a comprehensive final check.

Checklist for Final Inspection

e Verify all repairs are completed and functional.



e Confirm cleanliness in all areas.

Ensure all appliances and fixtures work properly.

Check for missing or damaged items.

Ensure safety devices are operational.

Conduct a walk-through with the new tenant or owner to address any
concerns.

Documentation and Maintenance Records

Keep detailed records of the make ready process.

e Photograph the cleaned and repaired apartment for records.
e Maintain a list of repairs and replacements performed.

e Schedule future inspections and maintenance tasks.

Conclusion

A well-executed apartment make ready process not only enhances the property's
value but also provides tenants or buyers with a positive first impression.
By following this comprehensive apartment make ready checklist, you ensure
that every aspect of the apartment is addressed—from deep cleaning and
repairs to final staging and inspections. Regular maintenance and attention
to detail will help preserve the apartment's condition, reduce future repair
costs, and foster tenant satisfaction or successful sales. Whether you're
preparing an apartment for new residents or restoring it for sale, a
structured approach guarantees a seamless and professional transition.

Frequently Asked Questions

What is an apartment make ready checklist?

An apartment make ready checklist is a detailed list of tasks and inspections
to prepare an apartment for new tenants, ensuring it is clean, repaired, and
move-in ready.



Why is having a make ready checklist important?

It helps ensure all necessary repairs and cleaning are completed, maintains
quality standards, and provides a consistent process for preparing apartments
efficiently and thoroughly.

What are the essential cleaning tasks in an
apartment make ready checklist?

Essential cleaning tasks include sweeping and mopping floors, cleaning
windows and mirrors, disinfecting kitchen and bathroom surfaces, and removing
trash and debris.

Should repairs and maintenance be included in the
make ready checklist?

Yes, repairs such as fixing leaks, replacing broken fixtures, repairing
drywall, and testing appliances should be included to ensure the apartment is
functional and safe.

How often should apartment make ready checklists be
used?

They should be used for each turnover or move-in, and periodically reviewed
to ensure ongoing standards are maintained.

What safety inspections should be part of the make
ready process?

Safety inspections include checking smoke and carbon monoxide detectors,
ensuring electrical systems are safe, and confirming that fire extinguishers
are available and functional.

How can technology improve the apartment make ready
process?

Using digital checklists and mobile apps can streamline task tracking, ensure
accountability, and allow for real-time updates and documentation.

What are common mistakes to avoid in an apartment
make ready checklist?

Common mistakes include overlooking small repairs, skipping thorough
cleaning, and failing to document completion, which can lead to subpar
conditions for new tenants.



How can property managers customize their make ready
checklist?

They can tailor the checklist based on the apartment type, specific property
standards, and any unique features or requirements of the unit.

What role does tenant feedback play in the apartment
make ready process?

Tenant feedback helps identify areas for improvement, ensures their
expectations are met, and enhances the overall quality of the make ready
process for future turnovers.

Additional Resources

Apartment Make Ready Checklist: Your Comprehensive Guide to Preparing a
Rental Unit for New Tenants

When it comes to transitioning a rental property from one tenant to the next,
apartment make ready checklist becomes an essential tool. A thorough and
systematic approach ensures that the apartment is spotless, functional, and
inviting for new residents, ultimately reducing vacancy periods and enhancing
tenant satisfaction. Whether you’re a property manager, landlord, or
maintenance professional, having a detailed checklist helps streamline the
process, avoid overlooked tasks, and maintain high standards for your rental
units.

Understanding the Importance of an Apartment
Make Ready Checklist

Before delving into the specifics, it’s vital to understand why a
comprehensive make ready checklist is so crucial:

- Ensures Consistency: Standardized procedures help maintain uniform quality
across all units.

- Saves Time and Effort: A checklist prevents missed steps, reducing the need
for follow-up work.

- Enhances Tenant Satisfaction: A clean, well-maintained apartment sets a
positive tone for new tenants.

- Protects Property Value: Regular maintenance and thorough cleaning preserve
the apartment’s condition.

- Legal and Safety Compliance: Ensures the unit meets health, safety, and
legal standards before new occupancy.



Pre-Make Ready Preparation

Before beginning the physical tasks, certain preparatory steps are essential:

1. Schedule and Planning

- Coordinate with tenants (if applicable) to set move-out and move-in dates.
- Schedule maintenance staff, cleaning crews, and inspections.
- Plan for any renovation or repair needs identified during pre-inspection.

2. Inspection and Assessment

- Conduct a detailed walkthrough of the apartment.
- Document existing damages, repairs needed, and cleaning requirements.
- Create a prioritized list of tasks based on urgency and importance.

3. Gather Supplies and Equipment

- Cleaning agents (disinfectants, degreasers, glass cleaners)
- Tools (vacuum, mop, brushes, screwdrivers)

- Replacement items (light bulbs, batteries, filters)

- Safety gear (gloves, masks)

Deep Cleaning Checklist

A spotless apartment is key to making a good first impression. The cleaning
process should be comprehensive, covering every area.

Living Areas and Bedrooms

- Remove all debris and trash.

- Dust ceiling fans, light fixtures, vents, and wall corners.

- Clean windows, sills, and track systems.

- Vacuum carpets and rugs; consider steam cleaning if necessary.
- Sweep and mop hard floors.

- Wipe down baseboards, door frames, and switches.

- Clean and disinfect thermostats and smoke detectors.

- Check for any damages or maintenance issues.



Kitchen

- Clear countertops and appliances.

- Deep clean inside and outside of appliances (oven, refrigerator, microwave,
dishwasher).

- Clean and disinfect sinks, faucets, and countertops.

- Wipe cabinet exteriors and handles.

- Remove grease and grime from range hoods and backsplashes.

- Check for expired or spoiled food in pantry or fridge.

- Clean and descale the garbage disposal.

- Ensure all appliances are functioning properly.

Bathrooms

- Scrub and disinfect toilets, sinks, bathtubs, and showers.
- Clean mirrors and glass surfaces.

- Wipe down cabinets and countertops.

- Replace or clean shower curtains and liners.

- Check for mold or mildew and treat if necessary.

- Restock or replace toiletries and supplies.

- Ensure proper drainage and plumbing functionality.

Windows and Doors

- Clean all glass surfaces and tracks.
- Wipe down door handles, knobs, and locks.
- Check for any damage or needed repairs.

Additional Cleaning Tasks

- Dust and wipe HVAC vents.

- Clean light fixtures and replace bulbs.

- Remove cobwebs from ceilings and corners.

- Disinfect high-touch surfaces such as switches and handles.

Repairs and Maintenance Checklist

Addressing repairs is critical before move-in to avoid future tenant
complaints and costly fixes.

Plumbing

- Fix leaks or dripping faucets.



- Ensure all drains are clear and functioning.
- Check for water pressure issues.
- Replace worn-out washers or fixtures.

Electrical

- Test all outlets and switches.

- Replace any faulty or broken light bulbs.

- Ensure smoke and carbon monoxide detectors are operational.
- Inspect wiring for safety concerns.

HVAC

- Replace or clean air filters.
- Ensure heating and cooling systems are operational.
- Schedule professional servicing if needed.

Paint and Walls

- Patch holes or cracks.
- Touch up or repaint walls with neutral colors.
- Remove any scuffs or stains.

Flooring

- Repair or replace damaged tiles, carpets, or hardwood.
- Deep clean carpets or consider replacement if heavily soiled.

Safety and Compliance Checks

Ensuring the safety of the apartment is non-negotiable.

Smoke and Carbon Monoxide Detectors

- Test and replace batteries.
- Confirm proper placement and functionality.

Locks and Security

- Change or rekey locks if necessary.
- Ensure all locks and latches operate smoothly.



- Consider installing additional security features if needed.

Fire Extinguishers

- Check expiry dates and accessibility.
- Replace or refill as required.

Exit Routes and Emergency Lighting

- Confirm clear pathways.
- Test emergency lighting systems.

Final Touches Before Tenant Move-In

Once the heavy cleaning and repairs are complete, focus on finishing touches.

Cleaning and Staging

- Do a final cleaning sweep.

- Remove any remaining debris or tools.

- Arrange furniture and essentials if staging is part of the process.
- Place fresh linens, curtains, and welcome items.

Documentation and Quality Assurance

Conduct a final walkthrough.

Take photographs for records.

Ensure all tasks on the checklist are completed.
Address any last-minute issues immediately.

Pros and Cons of a Well-Structured Make Ready
Process

Pros:

- Consistent quality across units.

- Faster turnaround times.

- Increased tenant satisfaction and retention.
- Preservation of property value.



- Reduced liability and safety risks.

Cons:

- Initial time investment in creating detailed checklists.

- Higher upfront costs for thorough cleaning and repairs.

- Need for trained staff familiar with standards.

- Possible delays if repairs or cleaning take longer than scheduled.

Conclusion

An apartment make ready checklist is more than just a list; it is a strategic
tool that ensures each rental unit is prepared to meet high standards of
cleanliness, safety, and functionality. By systematically following a
detailed checklist, property managers and landlords can streamline their
turnover process, minimize oversights, and create a welcoming environment for
new tenants. Remember, investing time and resources into thorough make-ready
procedures pays off in tenant satisfaction, fewer maintenance issues down the
line, and the overall reputation of your rental business. Whether you're
dealing with a single unit or managing an extensive portfolio, a
comprehensive make ready checklist is your roadmap to success.

Apartment Make Ready Checklist

apartment make ready checklist: The Landlord's Handbook Daniel L. Goodwin, Richard
Rusdorf, 1989 This essential reference provides information on resident relations, marketing,
leasing, move-ins, collection, insurance, taxes, and accounting. More than 50 forms and checklists
help property owners establish a smooth, trouble-free rental operation. Contents: Managing
Income-Producing Properties; Managing Residents; Marketing; Applications; Leases and Rental
Agreements; Moving New Tenants In; Renewing Leases; When Tenants Move Out; Rent Collection;
Insurance; Maintenance; Property Taxes; Accounting; Index; 50 sample forms and checklists.

apartment make ready checklist: Practical Apartment Management Edward N. Kelley,
2000 This anthology of "'new' approaches to literary study takes its name from Lope de Vega's Arte
nuevo de hacer comedias. Here is the not quite new art of "estudiar' rather than "hacer'" drama that
is the central concern. This volume is directed to students of literature and to scholars who wish to
expand their knowledge of the many different areas of theoretical inquiry that comediantes are
currently exploring.

apartment make ready checklist: Forms for Apartment Management Institute of Real
Estate Management, 1978

apartment make ready checklist: The Landlord Entrepreneur Bryan M. Chavis, 2017-09-05
From the author of the real estate investment bible Buy It, Rent It, Profit! comes a fresh guide to
teach new and aspiring landlords how to go from managing a single rental property to successfully
managing a large rental portfolio. In his first book, real estate expert Bryan Chavis created the
ultimate how-to guide for buying and managing rental properties, with practical, realistic ways to
build lasting, long-term wealth. Now, he takes his acclaimed program one step further. The Landlord
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Entrepreneur shifts the focus from dealing exclusively with residential real estate to building a
dynamic property management business. By following the step-by-step instructions in this new
guide, anyone can create a fully functioning, professional property management company in only ten
days. With Chavis’s modern take on real estate, you will learn the five phases of property
management and the skills needed to successfully move through them—as well as the hacks and
tricks to build your profitable business from the ground up. Full of smart, practical business advice,
The Landlord Entrepreneur is the only guide you need to become a successful property manager in
today’s real estate market.

apartment make ready checklist: Apartment Renting Basics Ame Penn,

apartment make ready checklist: The Property Management Tool Kit Mike Beirne, 2006
The Regional Vice President of the National Apartment Association (NAA) offers his insights on
property management here in 10 concise chapters. Advice covers investment, financials (including
cash flow and recordkeeping), and strategies to create value.

apartment make ready checklist: Practical Property Management Dave Ravindra,
2010-07-22 In this book youll gain a clear blueprint, using concise, comprehensive, and basic
principles of best practice when it comes to property management. Designed for the Canadian
Landlord, Property Manager and Real Estate Investor, this book will help you learn what happy
property managers know regarding advertising, tenants, leasing, inventories, maintenance and
more! This book is a must have for any indivdiual starting off in real estate investing or looking to
expand their real estate portfolio.

apartment make ready checklist: Residential Property Management Handbook Kent B.
Banning, 1992 Provides rental housing managers and supervisors with the nuts-and- bolts
information they need to manage effectively; provides them with a working knowledge of the many
state and federal laws and regulations they must deal with on a day-to-day basis; and addresses the
critical importance of customer service. Annotation copyrighted by Book News, Inc., Portland, OR

apartment make ready checklist: New York Tenants' Rights Mary Ann Hallenborg, 2002
Offers legal advice for tenants in New York, discusses common rental problems and solutions, and
includes instructions for preparing legal forms and letters.

apartment make ready checklist: How to Write an Operations Manual Institute of Real Estate
Management, 1978

apartment make ready checklist: The Multifamily Housing Guide: Leasing 101 Robert E.
Starnes, Jr., 2016-10-21 Whether you want to be a leasing professional or are already in the field and
need a refresher course on best practices, this guide tells you what you need to know about the
multifamily housing industry. Robert E. Starnes Jr., who has seventeen years of experience in the
industry, walks you through all the steps of leasing-from opening a clubhouse, to answering a phone,
showing an apartment, creating a lease agreement, and following up with leads. Each chapter ends
with key points to remember focusing on important issues such as how to answer the phone, how to
get guests excited about taking a tour, how to make a great first impression, and how to properly fill
out paperwork. You'll also learn the reasons why people do not lease, and why it's essential to
continue communicating with them even when it might seem they do not want to do business with
you. Filled with case studies and sample conversations, this guide is an essential resource for anyone
who manages multiunit housing.

apartment make ready checklist: Ready! Roopa Pai, 2017-09-15 All you need to do is crack
the 99 fundamental - and fun - life skills outlined in this book, and win all the 24 Merit Badges and 4
Shields inside. The best part? You compete only with yourself! By the time you're through, you will
own skills as diverse as growing your own veggies in a Square Foot Garden to petitioning for change
in your community, making a cup of chai to setting up a sickroom, launching your own business to
telling time by the position of the moon! Written by bestselling author Roopa Pai in her unmatchable
style, this book packs in 99 simple but vital techniques that will enable you to be a hero to yourself -
and a role model to your peers. Are. You. READY!?

apartment make ready checklist: Life Skills Literacy Richard S. Kimball, 2000 Includes



materials on looking for housing, costs associated with starting and maintaining a home, furnishings,
roommates, housing safety, and more.

apartment make ready checklist: New York Landlord's Law Book Mary Ann Hallenborg,
2003 The New York Landlord's Law Book explains New York landlord-tenant law in comprehensive,
understandable terms, and gives landlords the tools they need to head off problems with tenants and
government agencies alike.

apartment make ready checklist: Back to Life, Back to Normality: Volume 2 Douglas
Turkington, Helen M. Spencer, 2018-11-29 What do I do when my son or daughter appears to be
hallucinating, paranoid or has stopped looking after themselves? Written for family members and
friends of those who suffer from schizophrenia and other psychoses, Back to Life, Back to Normality
2 describes the typical symptoms and problems of those suffering from psychotic disorders and
discusses how a relative can best listen, interact and communicate their support. Research
conducted by authors Douglas Turkington and Helen Spencer has shown that individuals without
psychiatric training and qualifications can easily learn and safely use some basic cognitive
behavioural therapy (CBT) techniques to help communicate effectively and provide support to their
loved one suffering from psychosis. These techniques are described and illustrated with examples
throughout this book, to allow carers to learn how to provide the best possible support and help
facilitate a recovery for those suffering.

apartment make ready checklist: One Fall Day Rachel Matthews, 2018-09-04 Manhattan food
critic Valentina Aragon is reluctant to visit small town River Valley. When her mentor insists it will
help recharge her creativity (with the possibility of a promotion), Val figures there is nothing to lose.
A trip to the local B&B turns out to be just what the doctor ordered, and Val easily loses herself in
the warm citizens and welcoming town. The last thing she expects is a run-in with an unmannerly
yet very handsome landscape designer. Brandon Scott never expected to lose his heart. With a full
workload to keep him busy and a reluctance to start a relationship, love is the last thing on his mind.
Though he isn’t exactly welcoming to the local inn’s pretty new boarder, an opportunity to make it
up to her draws them closer together. As the golden leaves fall and River Valley embraces the chilly
autumn season, acquaintances turn into friends and more, a community comes together to save a
local treasure, and a figure from Brandon’s past may jeopardize his thriving business and possible
future with Val.

apartment make ready checklist: The Beginner's Guide to Real Estate Investing Gary W.
Eldred, 2008-03-03 Start making money today—with the ultimate guide for first-time investors No
matter what the market does, real estate stilloffers plenty of money-making opportunities. In this
new edition of The Beginner's Guide to Real Estate Investing, Gary W. Eldred presents the toolsand
knowledge new investors need to get started profitably. Packed with smart money-making strategies
and real-life stories from successful investors, this edition also covers the latest information on
financing, foreclosures, cash flow, and much more. You'll not only master the basics of investing, but
also discover specialized techniques that the pros rely on to grow their long-term wealth. Concise
yet comprehensive, this practical guide shows you how to: Find great deals on properties with big
potential Get started with low- or no-down payment financing Utilize creative financing options and
otherpeople's money Buy low-cost foreclosures and REOs Make value-adding improvements to any
property Craft winning offers and negotiate like a pro Manage rental properties hassle-free Flip
investment properties for fast profit In addition, Eldred shows you how to tailor your investment
strategy to make money almost anywhere, in any type of market. With proven techniques, timeless
principles, and totally up-to-date information, The Beginner's Guide to Real Estate Investing, Second
Edition is the perfect place to start building a prosperous future—today.

apartment make ready checklist: A Wedding to Remember Joanna Sims, 2017-09-01 She’s
already forgotten, but can she forgive? After a near-fatal crash, Savannah Brand awakens to
discover years have been wiped from her memory. What she does recall is her love for husband,
Bruce, and their blissful life together. Then Bruce blindsides her with the news that preaccident
Savannah had filed for divorce. Savannah can’t believe it; she just wants to return to Sugar Creek



Ranch with her husband. Bruce is hesitant, still reeling from the separation. But his love for
Savannah hasn’t wavered, not even during the tragedy that originally divided them—the accidental
death of their baby boy. All Bruce ever wanted was Savannah back home, but she doesn’t remember
their loss. How can he ever disclose the reason she left, knowing it’ll break her heart all over again?

apartment make ready checklist: University of Michigan Official Publication , 1967

apartment make ready checklist: 10 Steps to Simplify Your Life and Declutter with the 'Live
More with Less' Philosophy Genalin Jimenez, In today's fast-paced world, simplifying your life and
decluttering your space can be a powerful way to reduce stress and increase your sense of calm. The
Live More with Less philosophy promotes a minimalist approach to life that emphasizes quality over
quantity, and encourages individuals to focus on what truly matters. In this little volume, you will
explore 10 practical steps you can take to simplify your life and declutter your home using this
philosophy. From reducing your possessions to simplifying your schedule, these tips will help you
create a more intentional and fulfilling life. So, waste no time and grab your copy now!
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